
This Client Organizer is designed to help you gather tax information needed to prepare your 2010 
personal income tax return. We have pre-printed certain information from your 2009 personal income tax 
return to help you complete the organizer with minimal time and effort.   
 
Behind this letter, we have included a consent form you may sign and return to our office with your 
completed Client Organizer and tax forms.  
 
We are now able to offer your Client Organizer in a web-based format.  If you are a current client and 
would prefer a personalized electronic organizer, please call our office and request one to be sent to you.  
You will be able to access this same document through a secure link that will be e-mailed to you and then 
after completion, our office will retrieve your organizer and begin work on your return(s).   
 
In your Client Organizer, all social security numbers and bank account numbers have been replaced with 
asterisks (***-**-****) and (****1234) to protect your privacy and personal information. If you need to 
change or update a social security number or bank account information, please contact our office. When 
you receive your completed tax return(s), please review all social security numbers and bank account 
information for accuracy. Report any discrepancies to our office immediately. 
 
Enter 2010 information on the Client Organizer sheets provided. If any information does not apply to you 
or is incorrect, please draw a line through it or make the necessary corrections. 
 
The Client Questionnaire asks about pertinent tax items necessary for preparing the most accurate tax 
return possible. Please answer all applicable questions and attach a statement when necessary for 
additional information not provided in the Client Organizer. 
 
We also will need the following information: 
 - Forms W-2 for wages, salaries and tips. 
 - All Forms 1099 for interest, dividends, miscellaneous income, etc. 
 - Brokerage statements showing investment transactions for stocks, bonds, etc. 
 - Schedule K-1 showing income from partnerships, S corporations, estates and trusts. 
 - Statements supporting deductions for mortgage interest and taxes. 
 - Any tax notices sent to you by the IRS or other taxing authority. 
 - A copy of your income tax return from last year, if not prepared by this office. 
 
In order to meet the filing deadline for your 2010 income tax return, your completed Client Organizer and 
other supporting information needs to be received by our office no later than March 20, 2011.  Any 
information received after this date may require an extension of time to be filed for your return. 
 
We are in the process of updating our records to include your e-mail address in your personal profile.  
Please include your e-mail address and any updated information in your organizer.  Thank you for the 
opportunity to serve you. 
 
Sincerely, 
 
Baldwin CPAs, PLLC 
 



 
 
 
 
 

CONSENT TO DISCLOSE TAX RETURN INFORMATION 
 
 
Dear Client,  
 
Several years ago the IRS included provisions to the tax codes that are designed to protect the 
confidentiality of your personal tax information and to ensure that you are aware of anyone who may be 
using your information.  
 
Federal law requires that this consent form be provided to you. Unless authorized by law, we cannot 
disclose, without your consent, your tax return information to third parties for purposes other than the 
preparation and filing of your tax return. If you consent to the disclosure of your tax return information, 
Federal law may not protect your tax return information from further use or distribution.  
 
You are not required to complete this form. If we obtain your signature on this form by conditioning our 
services on your consent, your consent will not be valid. If you agree to the disclosure of your tax return 
information, your consent is valid for the amount of time that you specify. If you do not specify the 
duration of your consent, your consent remains in place as long as you engage Baldwin CPAs to 
complete your tax returns.  
 
 
Check here  
 
[     ]   I authorize Baldwin CPAs to use the information I provide during the preparation of my tax 

return to determine whether they have appropriate solutions for me in brokerage, insurance 
or other advisory products. This authorization remains in place as long as I engage Baldwin 
CPAs to complete my tax returns.  
 

 
 
 
  
 
 
 

Taxpayer: (print full name or company name) __________________________________________ 
 
 

Signature: ______________________________________________________________________ 
 
 

Date: __________________________________________________________________________ 
 
 
 
If you believe your tax return information has been disclosed or used improperly in a manner 
unauthorized by law or without your permission, you may contact the Treasury Inspector General for Tax 
Administration (TIGTA) by telephone at 1- 800-366-4484, or by email at complaints@tigta.treas.gov. 
 
 

www.baldwincpas.com 

mailto:complaints@tigta.treas.gov
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